When Are Transportation Expenses Deductible?

Substantiation for Travel, Meals, and Entertainment

Most employees and self-employed taxpayers can use
this chart. Do not use this chart if the taxpayer's home is
the principal place of business.

* Home. The place where a taxpayer resides. Transporta-
tion expenses between home and the main or regular
place of work are personal commuting expenses.

* Regular or main jobh. The principal place of business.
If a taxpayer has more than one job, determine which
one is the regular or main job. Consider the time spent
at each, the activity at each, and the income earned at
each.

» Temporary work location. A place where the taxpayer's
work assignment is realistically expected to last, and
does in fact last, one year or less. Unless the taxpayer
has a regular place of business, only deduct transpor-
tation expenses to a temporary work location outside
the metropolitan area.

* Second jobh. If a taxpayer regularly works at two or
more places in one day, whether or not for the same
employer, deduct transportation expenses of getting
from one work place to another. If the taxpayer does
not go directly from a first job to a second job, only de-
duct transportation expenses of going directly from a
first job to a second job. Do not deduct transportation
costs between home and a second job on a day off from
the main job.
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* Must substantiate deduction with evidence that includes:

—The amount of the expense.

—The time and place of the travel, entertainment,
amusement, recreation, or use of the facility or property.

—The business purpose of the expense.

The business relationship to the taxpayer of persons

entertained, using the facility or property.

The per diem rate for meals can be used as a standard

deduction in place of actual receipts.

The per diem rates for travel and meals can be used to

substantiate an employer reimbursement in place of actual

receipts.

An expense (other than lodging) less than $75 does not

need a receipt or similar evidence to support a deduction.

Oral statements containing specific information in detail

may be used to substantiate a deduction.

e Electronic receipts and electronic expense reports satisfy
the accountable plan substantiation rules.

Contact Us

There are many events that occur during the year that can affect
your tax situation. Preparation of your tax return involves sum-
marizing transactions and events that occurred during the prior
year. In most situations, treatment is firmly established at the
time the transaction occurs. However, negative tax effects can
be avoided by proper planning. Please contact us in advance
if you have questions about the tax effects of a transaction or
event, including the following:

e Pension or IRA distributions. * Retirement.

* Significant change inincome or ~ * Notice from IRS or other
deductions. revenue department.

* Job change. * Divorce or separation.

* Marriage. e Self-employment.

 Attainment of age 59%2 or 70%2. e Charitable contributions

e Sale or purchase of a business. of property in excess of

e Sale or purchase of a residence $5,000.

or other real estate.

This brochure contains general information for taxpayers and
should not be relied upon as the only source of authority.
Taxpayers should seek professional tax advice for more information.
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Mileage and Expense Log

Make: Model : Year: Starting mileage on January 1: Ending mileage on December 31:
Date Miles Start/End Point or Paid To Reason for Trip/Business Purpose for Expense Amount
Total Miles Total Expenses






